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COBECTa

IPOTOKOJ Ne 1 or 3] o AolF .

MOJIOXKEHUE O BUBJIMOTEKE
MyHHIUNATBHOTO OI0IKETHOro 0011e00pa30BaTeIbHOTO YIPEXKACHHUS
«OcHoBHasi 0011eo6pasoBaTebHas mKosa Ne22y

1.061mme noJioKkeHus
1.1. Hacrosmee ITonoxenne o 6ubnuorexe pazpabotano B cooTBeTcTBUH ¢ YKasamu IIpesunenta Poccuw,
(esiepaTbHEIME ¥ PETHOHANBHBIME 3aKoHaMK DejiepasibHbii 3aKoH PO Ne 273-®3 ot 29.12.2012 r. «O6
obpaszoBanuu B Poccuiickoit Denepanuuny;
denepanbubiii 3akoH PO Ne 78-03 ot 29.12.1994 1. «O OHOMHOTEUHOM JEjE», C M3MEH. OT
16.07.2016 r.;
Denepanbupii 3akon PO Ne 114-03 ot 25.07.2002 r. «O npoTHBOACHCTBAH AKCTPEMHUCTCKOM
JIESTEIIBHOCTIY;
denepanbubiii 3ak0H PO Ne 152-@3 ot 27.07.2006 1. «O nepcoHaabHbIX JaHHBIXY;
denepanbHbli 3akoH P® Ne 149-®3 ot 2.07.2006 r. «O6 uudpopmarmm, UH(OPMAIMOHHBIX
TEXHOJIOTUSX ¥ O 3aImuTe HHGopManuuy;
®enepanbubii 3akoH PO Ne 436-®3 or 29.12.2010 r. «O 3ammre nerel orT uH(pOopMaIuy,
NPUYMHSIIONIHI BPE X 3710POBBIO U PA3BUTUION;
HopMaTHBHBIE IOKYMEHTbI, IOArOTOBJICHHBIE (eepalbHbIMU OpraHaMy roCyIapCTBEHHON BJIACTH
deiepanbHBIe TOCYIaPCTBEHHbIE 00pasoBarelbHbie cranaapTsl ( @I'OC ) HaYaIbHOTO, OCHOBHOTO U
cpenHero obmero oopa3oBaHusl.
A Tak e MOCTaHOBJIEHUSIMH M pacnopspkeHusMu IIpaButensctBa P@ ¥ HCIIONHUTEIBHBIX OPraHOB
cyGbexToB P®, pEIeHUsME COOTBETCTBYIONIErO OpraHa yIpaBleHHs 0Opa3oBaHHEM, YCTaBOM
061e06pa3oBaTebHOr0 yupexieHus, Hacrosmum [lonoxennem.

1.2. BubnuoTexka SBISETCS IEHTPOM, YYaCTBYIONIUM B y4eOHO-BOCIMTATEIBHOM IIPOLECCE B LEISX
obecriedeHus TpaBa yYaCTHUKOB 00pa30BaTEIbHOTO MPOIECCa Ha OECIIaTHOE NOJIb30BAHKE OuOIMOTEUHO-
UH(pOPMAIMOHHBIMH PECYPCaMH.

1.3.HacTosmee mojoxeHne paspabortano B coorsercrBud ¢ TpeboBammsimu PI'OC, CanlluH,
MyHHUIUIATEHBIME [10T0XKeHUAMH, Y CTaBOM IIKOJIBL.

1.4. OOGecrieueHHOCTh OMOIMOTEKH YYECOHBIMM, METOJMYECKMMH U CIPABOYHBIMU JOKYMEHTaMH
YUUTBIBAETCS TIPHU JIUIEH3UPOBaHUK 00I€00pa30BATEIBHOIO YIPEKIACHHS.

1.5. Llesn GHOIHOTEKH COOTHOCATCS € LENSIMU 00Pa30BATENLHOTO YUPEXK/IEHUs: HOPMHUPOBAHHE o0miei
KyJIBTYpBI JIMYHOCTH OOydaromuxcsi Ha ocHoBe ycBoeHus ®I'OC, cospaHue yCIOBHH Ul CTAHOBJICHHUS
JIMYHOCTH MIKOJBHUKA, PACKPBITHS €r0 WH/MBHIYaTbHBIX CIIOCOOHOCTEH, BOCIUTAHUS IPAXKIaHCTBEHHOCTH,
TPy IOMOOHS, yBaXEHHS K IIpaBaM U CBOOO1aM YeNloBEKa, JIF00BH K OKPY)KAIOMIEH IPHPOIE, Ponune, cembe,
dopmMupoBanue 310poBOro 00pasa JKU3HH.

1.6. JlesaTenbHOCTh OMONMOTEKM OCHOBBIBAETCS Ha INPUHIMIAX  JIEMOKpATHH, TIyMaHHU3Ma,
00IIENOCTYIHOCTH, NPHOPUTETa OOIEYENOBEYECKUX IEHHOCTeH, TI'PaXJaHCTBEHHOCTH, CBOOOHOTO
pa3BUTHS JTUYHOCTH.



1.7. TlopsaoK MOJb30BaHMs HCTOYHUKAMH HH(OPMAIMHM, NEPEUYEHh OCHOBHBIX YCIYT W YCJIOBUS HX
npenocrapyieHust onpeznensiorcss IlonoxenueM o Oubmmoreke 00IIE0OPA30BATEIBHOIO YUPEKACHUS H
[TpaBuIamu MOIb30BaHUS OUOIMOTEKOM.

1.8. OGpasoBaTenbHOe YIPeKICHHE HECET OTBETCTBEHHOCTD 3a JIOCTYIHOCTh M KA4eCTBO OMOIMOTEYHO-
HH(POPMAIIMOHHOTO 00CTyKUBaHHs OHOIHOTEKH.

1.9. Oprauumsanusi OOCITyXHBaHHS yY4aCTHHKOB 00Opa30BAaTEJBHOIO IMpOIecca IPOU3BOJUTCS B
COOTBETCTBHHM C NPaBUJIAMH TEXHHKHA O€30MaCHOCTU M IPOTHBONOXAPHBIMH, CAHUTAPHO-IMIMCHUICCKUMH
TpeOOBaHHUSIMH.

2. OcHOBHBIE 321291

2.1. O6ecneyenue ydyacTHHKaM o0Opa3oBaTeIBHOTO Iporiecca - OOydYaroIUMCs, II€Iaroru4ecKuM
paboTHHKAM, POJUTENSIM OOYdYalOIUXCcsl - JOCTyNa K MHGOpMaluM, 3HAHUAM, HIESM, KyJIbTypHBIM
IIEHHOCTSIM IIOCPEICTBOM UCTIOJIb30BaHUS OMOIMOTEYHO-UH(OPMAIIMOHHBIX pecypcoB
06111e06pa30BaTENHHON0 YUPEIKICHUSI Ha PA3IUYHBIX HOCHTENX: OyMaKHOM (KHWKHBIA (GoHZ, (HOHX
TIEpUOIMYECKUX M3/IaHui); MarHuTHOM ((oHz ayauo- U Buaeokaccet); mudposom (CD-muckn);

2.2. Bocnuranue KyJIBTYpHOTO MW TPaXTAHCKOTO CAMOCO3HAaHHs, IIOMOINb B  COIMAIX3AIMA
00y4aroImerocsi, pa3BUTUU €r0 TBOPUECKOr0 IOTEHIIHAIA.

2.3. ®opMUpOBaHKE HABBIKOB HE3ABMCUMOTO OHOIMOTEYHOTO MONB30BATENA: 00yUIeHHE MOUCKY, 0TOOPY
¥ KDHTHYECKOM orleHKe nHpOpManuy B cooTBeTcTBUH ¢ TpeboBanusamu OI'OC.

2.4. TlomonHenue M coxpaHeHwe (GOHIOB OUOIMOTEKH y4eOHO-METONMYECKUMH IOCOOMAMHY,

OTBEYAIOMMM TPeGOBAHHMSAM, B TOM dUHCIE JUls peammsanud obpasoBarenbHbix mporpamyv ®I'OC HOO,
000.

3. OcuoBubie pynxuun: 15 peaju3anuy 0OCHOBHBIX 3a/1a4 On01MoTeKA:

3.1. ®opmupyeT houa OubIHMOTEeUHO-UHGOPMAITMOHHBIX PECYPCOB IIKOJIBI:

- KOMIUIEKTYeT YHHBEPCAIbHBIA (OHI y4eOHBIMH, XyJOXKECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
[IEeJaTOTMYECKMMH M HAy4YHO-TIONMYJSIPHBIMHA JIOKyMEHTaMH Ha OyMaXKHBIX M OJIEKTPOHHBIX HOCHTEJISIX
uH(pOopMaIIy;

- momnonHseT GoHA HHGOPMAIMOHHBEIMA Oa3aMH ¥ OaHKaMH JAaHHBIX JPYTUX YYPEKIACHHHA Hu
OpraHu3aluii;

- OCYIIECTBIISET pa3MEICHIE, OPraHM3alUI0 B COXPaHHOCTh JIOKYMEHTOB OUOIHOTEKH.

- OpraHu3yeT ¥ BEIET CIpaBOYHO-OMOIHOrpaduueckuit anmapar: aapaBUTHBIA W CHCTEMATHICCKUH
KaTaJIOTH, JJIEKTPOHHBIH KaTaJor;

- paszpabaTbiBaeT peKoMeHjaTelbHbIe Gubmorpadudyeckie nocobus (CIHMCKH, U T. I1.);

- obecnieunBaeT HHOOPMHUPOBAHKE TTOJIb30BATENCH 00 HHPOPMAITMOHHOM IPOJYKIHH.

3.2.  OcymectBiser  muddepeHnypoBannoe  OuOIMoTeuHO-HHGOPMAITMOHHOE  00CIyKABAHUE
ofOygarommxcsi:

- [pexocTaBisieT MH(GOPMAIMOHHBIE PECYPCHl Ha Pa3jIMYHbIX HOCHTEISIX Ha OCHOBE H3YUYCHHS HX
HUHTEPECOB ¥ UH(POPMAMOHHBIX TOTPEOHOCTEH;

- CO3MaéT YCIOBHS JUls pead3allii CaMOCTOSITENBHOCTH B OOyYeHMH, IO3HABATEIBHOM, TBOPUYECKOM
JIESITeIIbHOCTH;

- opramu3yerT OOydYeHHE HABbIKAM HE3aBUCHMOTO OHMOIMOTEYHOro IOJIb30BaTeNsd HHbOpPMANKH,
COZIEHCTBYET MHTErpallii KOMIUIEKCA 3HAHUMH, YMEHHI ¥ HABBIKOB PaOOTHI ¢ KHUIOM 1 HH()OPMAIKE;

- OKa3bIBaeT HHPOPMAIMOHHYIO MOAIEPXKKY B PELICHHUH 3a/a4, BO3HUKAIONIMX B IIPOLECCE UX y4EOHOH,
caM000pazoBaTENbHON B JOCYTOBOM J€ATEILHOCTH;

- OpraHM3yeT MacCOBBIC MEPOIPHSATHS, OPHEHTHPOBAaHHBIE HA pPa3BUTHE OOLIEH ¥ YUTATEIbCKOH
KyJILTYpPBl JIMYHOCTH, OKa3bIBAET COJIEHCTBHE IPH OpraHM3alli¥ BHEYPOYHOW JESTEIbHOCTH, TOM YHCIIE
opranu3yeMoi B ycioBusix peamusanuu @1I'OC;

- COJECHCTBYET WieHaM IEeJaroruyecKoro KOJUIEKTUBA M aMUHMCTPALMH YYPEXKACHHS B OpraHU3allHMU
00pa3oBaTeIbHOTO IpoLecca U J0cyra 00y4aromuxcs.

3.3. OcymecTiser 6u6INOTeUHO-HH(OPMALMOHHOE 00CTYKHBaHUE EIArOTMIECKUX PAOOTHUKOB:

- YIIOBJIETBOPSIET 3AMIPOCHI, CBA3aHHbBIE ¢ 00YYEHHEM, BOCIIMTAHHEM U 3I0POBBEM [IETEH;

- YIOBJCTBOPSET 3alpOChl B 00JIACTH II€AAarOrHIeCKHX MHHOBAIMH M HOBBIX TEXHOJIOTHH; COACHCTBYET
po(ecCHOHAIBHON KOMIIETEHIIMH, IIOBBINCHHUIO KBATM(pUKAIMH, TPOBEICHHIO aTTECTAIUH;




- co3maét OaHK mNemarormdeckod WH(OpPMAIMUd KaKk OCHOBBI €IWHOH HHOOPMAIMOHHOH CITyKOBI
061e06pa30BaTENHHOrO  YUPEIKICHHSI, OCYIIECTBISET HAKOILUICHHE, CHCTEMAaTH3alMio WHPOpMAlUu 1o
npeMeTaM, paszienam i TeMaMm;

- OpraHM3yeT AOCTYN K OaHKy IIeJarorudeckod MHpOpMalkk Ha JHOOBIX HOCHTEISX; MPOCMOTP
5JIEKTPOHHBIX BEPCHUM MEAarOrMUeCKUX W3/ 1aHuid;

- OCyIIECTBJISIET TeKyiuee uH(OpMupoBaHue (THHM HHQOpPMaIMM, O0030pbI HOBBIX IOCTYIUICHHH H
myOTMKaIuii);

- MOEPXMBACT JEATEIBHOCTh MENArOrMYecKiX PabOTHUKOB B 0ONACTH CO3/IaHUs MH(POPMAIMOHHBIX
IPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, H T. IL.);

- CIOCOBCTBYET MPOBENECHUIO 3aHATHHI 110 HOPMUPOBAHKIO MHPOPMALIHOHHOHN KYJIBTYPBI.

3.4. OcymecTrisier auddepeHIUpPOBAHHOE OUOIMOTEUHO-HHDOPMAIIMOHHOE 0OCIYKUBAHUE POAUTEICH
o0yyaromuxcs:

- YIOBIIETBOPSIET 3aMPOCHI TI0JIb30BaTENeH 1 HHPOPMUPYET O HOBBIX MOCTYIUICHUAX B OUOIMOTEKY, B TOM
yuciie crnocoocTByrommx peamusain OI'OC;

- KOHCYJBTHpYET ITI0 BOIPOCAM OpraHU3alid CEMEHHOro YTEHHs, 3HAKOMHUT C HH(OpMamuen 1o
BOCITHTAHHIO JIETEH;

- KOHCYJIBTHPYET TI0 BOTIPOCaM y4eOHbIX U3/JaHuH Ui 00ydaromuxcs.

4. Opranu3anus 1eATeJIbHOCTH 0H0/IHOTeKH

4.1. Hanmdue yKOMILIEKTOBAaHHOM GUOJIMOTEKH B IIKOJIE, TOM uncie peanusyromieis ®I'OC.

4.2. Ctpyktypa 6ubmmoTeku: abOHEMEHT.

4.3. BubnuoTeyHO-MHGOPMAIMOHHOE OOCIY)KMBAHAE OCYIIECTBIAETCS B OCHOBE OUOIMOTEYHO-
MHPOPMALMOHHBIX PECYpPCOB B COOTBETCTBMM € YYEOHBIM ¥ BOCIHTATEIbHBIM IUIAHOM  IIKOJIBI,
IpOrpaMMaMH, IPOEKTaMH Y IIAHOM paboThl OMOIHOTEKH.

4.4. B nensx obecrieueHrs MOJCPHH3AIUK OMOIMOTEKH B YCIOBHSX HHGMOpMATU3AIMU 00pa3oBaHHU,
nepexosa Ha HoBble PI'OCH U B Ipejienax CPeJICTB, BHUIEISEMbIX YIPEAUTENIIMHU, 00meo6pa3oBaTebHOe
yupexaeHune obecrneynBaeT OUOINOTEKY:

- rapaHTUPOBAHHBIM (UHAHCHPOBAHHEM KOMILIEKTOBAHUS OHOIMOTEUHO-UH(POPMALMOHHBIX PECYpCOB,
[IPEAYCMOTPEHHBIX B IIKOJIE;

- HeOOXOMMMBIM  CIYXKeOHBIM  HOMEIIEHMEM B COOTBETCTBHHM CO CTPYKTYpOW OuOmmoTekun u
HOPMATHBaMH 10 TEXHHKE 0€30MacCHOCTH SKCIUTyaTallid KOMIIbIoTEpa (OTCYTCTBHE BBICOKOH BIIXKHOCTH,
3aMBUIEHHOCTH TIOMEIIEHNsI, KOPPO3UOHHO-aKTUBHBIX NPUMEceil MM SJIEKTPONPOBOAAICH INBUIM) W B
cootBeTcTBHU ¢ noyioxeHusmu CanlluHog;

- GUOIMOTEYHOM TEXHUKON M KaHIIEISIPCKUMHU IIPHHAIIEKHOCTSIMH.

4.5. [1Ixosta co3/1aéT YCIOBHMS JUIs COXPAHHOCTH allliapaTypsl, 000pYyI0BaHUs M UMYIIECTBA OUOIHOTEKH.

4.6. Pexum paboThl OHUONHOTEKH OIPENENAETCS PYKOBOJMTENEM CTPYKTYPHOIO IOAPA3ZIC/ICHHUs B
COOTBETCTBHH C TpaBHJIAMM BHYTPEHHEro pacropsiika obmeoOpasoBarenbHOro yupexiaenus. Ilpu
onpe/eeHHH peXXuMa paboThl GHOIHOTEKH PEyCMaTPUBACTCS BBIICIICHHE:!

- BPEMEHH ISl €XKETHEBHOTO BHIITOIHEHHS BHYTPUOUOIMOTEYHON paboThI;

- OJJHOTO pa3a B MECSIL - CAHUTAPHOTO JHSI, B KOTOPbIi 00CITyKHBAHHUE [10JIb30BATENICH HE IPOU3BOIUTCS;

4.7. B uensix obecredeHus palMoHATLHOTO MCIONb30BaHUS HHPOPMAMOHHBIX PECYPCOB B padoTe ¢
JETbMH OHOIMOTEKA IIKOJBI B3aUMOJEHCTBYET ¢ OMOIMOTEKaMH JIPYTUX 0O0pa3oBaTeNIbHBIX yYPEKICHUM
paiiona.

5. Ynpasaenne. llITaTe:

5.1.Ypaenenne GU6IHOTEKON OCYIIECTBISETCS B COOTBETCTBUHU C 3aKOHOAATENHCTBOM PD, cyOBeKTOB
P® u mTaTHBIM pacMCaHUEM IIKOJIBL.

5.2. O61ee pyKOBOJACTBO JESTEIHHOCTHIO OMOIMOTEKH OCYIIECTBISET TUPEKTOP MIKOJIBL.

5.3. PykoBojcTBO OHONHOTEKOH OCYIMIECTBISET pPYKOBOJUTEIb CTPYKTYPHOIO IOAPA3ZEICHUS,
6ubIMoTEKaph, KOTOpas HECET OTBETCTBEHHOCTh B IIPEJieNiaX CBOCW KOMIICTCHIMH IIE€pe] JAUPEKTOPOM
LIKOJBI, OOYYAIOIMMUCS, HX POJMUTENSAMHU 3a OPraHU3ALMIO H PE3yNbTaThl JIESTENbHOCTH OHOIHOTEKH, B
COOTBETCTBHH C '

(GYHKIMOHATBHBIME ~ OOA3aHHOCTSAMH, — [IPETyCMOTPEHHBIMH KBAIM()UKALMOHHBIMU  TPeOOBaHMIMH,
TPYJOBBIM JIOTOBOPOM ¥ YCTaBOM 001e00pa3oBaTeIbHOTO YIPEKICHHUSL.



5.4. PykoBoauTENb CTPYKTYPHOTO IOApA3IeNeHus, OMOINOTeKaph, HA3HAYAETCS JUPEKTOPOM IIKOJIBI,
SBISIETCS WICHOM IIEJarOrM4ecKOro KOJUIEKTHBA W BXOIHMT B COCTaB II€JarOrM4ecKoro CoBeTa
001meo6pa30BaTEIbHOTO YUPEIKICHHSL.

5.5. PykoBoauTenb CTPYKTYPHOTO NOJpa3iesieHus, OuOInoTeKaph, pa3padarhiBa€T M IIPEACTABISIET
PYKOBOJMTEIO 0011e00pa30BaTeIbHOIO YIPESIKACHUS HA YTBEPIKICHHUE CIIEIYIONIME JOKYMEHTBL:

- Tlonoxenue o OubIHOTEKE,

- IIpaBuna nonp3oBaHus OUOIHOTEKOM;

- Il1aHOBO-0TUYETHYIO TOKYMEHTAITUIO;

- Ilnan paboThl Ha TEKyIIuUii roI;

- Awnanus paboTsl OUOIMOTEKH IO UTOTaM roJia.

5.6. Tpynosble oTHOmEHUS pPAaOOTHUKOB OHOMHMOTEKH U  00IICOOPA30BATENHLHOTO — YUPEKIACHHUS
PETYJIMPYIOTCS TPYJAOBLIM JOIOBOPOM, YCIIOBHS KOTOPOIO HE JOJDKHBI IPOTUBOPEUHTH 3aKOHOAATENBCTBY
P® o tpyne.

6. IlpaBa u o6s13aHHOCTH OHOIHOTEKH

6.1. PaGoTHHKM OMOJIMOTEKH UMEIOT IIPABO:

- CaMOCTOSITENBHO BBIOMpAaTh (OPMBIL, CPEICTBA M METOABI  OMOIHOTEUHO-MH(OPMALIMOHHOTO
obcmyxuBaHUs. 00pa30BaTEILHOTO W BOCIIHTATEILHOTO MIPOIECCOB B COOTBETCTBHUHM C LEISMHU U 33/1a4aMHi,
yKasaHHBIME B YcTaBe 00meoOpa3oBaTelbHOTO yupexaeHus U llojnoxeHun o OuOIMOTEKE
0011e00pa30BaTENHLHOTO YUPEXKICHHUS;

- ONPEAETATh HCTOYHUKH KOMILIEKTOBAHUS HH(POPMALIMOHHBIX PECYPCOB;

- U3bIMaTh M PEAIM30BBIBATh JOKYMEHTHI M3 ()OHIOB B COOTBETCTBHH C HHCTPYKIHEH IO YUYETY
O6ubmuoreynoro GpoHaa;

- ONpeAensATh B COOTBETCTBHH C IIpaBHJIAMH I[OJB30BaHUs OWOIMOTEKOH, YTBEPIKAEHHBIMU
PYKOBOJHTEIEM 00IIE0Opa30BATEIBHOTO YUPEKIEHUS, U IO COTIACOBAHUIO C MPO(PCOIO3HBEIM KOMHTETOM
i CoBETOM HIKOJIBI BUBI U pa3Mephbl KOMIICHCAIUH ylepOa, HAaHECEHHOT'O ITOJIb30BaTEIAMH OHOIMOTEKH;

- BHOCHTD IIPEJUIOKEHHs PYKOBOJUTENIO IIKOJIbI 10 COBEPUICHCTBOBAHHUIO OILIATHI TPY/Ad, B TOM YHCIIE
Han0aBoK, JOIUIAT M IPEMHUPOBAHUS PaOOTHUKOB OUOIMOTEKH 32 TOMOJIHUTEIBHYIO paboTy, HE BXOISIIYIO
B KpyI OCHOBHBIX 00si3aHHOCTeHl pabOTHHUKOB OHOIHOTEKH; MO KOMIIEHCAIIMOHHBIM MEPOIPUSTHIM,
CBS3aHHBIM C BPEJHBIMH YCIOBUSAMH TpyJna (OMOMMOTedHas MbUIb, IPEBBIIICHHE HOpMAaTHBa pabOTHI Ha
KOMIIBIOTEPE U T. 11.);

- y4aCTBOBaTb B YIPABJICHUH O0O0IME0O0pa3oBaTEIbHBIM YUPEXKJAECHHEM B IOPSAKE, ONPeIeIEHHOM
YcraBoM yupexneHus;

- OBITH MpENCTAaBIECHHBIMH K pa3JIMuHbIM (OpMaM MOOINPEHHs, HarpajaM W 3HAKaM OTJIMYHMS,
IIPElyCMOTPEHHBIM JUIsl pAOOTHUKOB 00pa30BaHUS U KYJIbTYPHI;

6.2. PaGoTHUKH GUOIHOTEKH 06S3aHBI:

- 00€CIIeYnTh MOJIH30BATEISIM BO3MOXKHOCTE PAa0OTHI ¢ HHYOPMAIIMOHHBIME pecypcamMu OHOIHOTEKH;

- ”H(GOPMHUPOBATH NOJIH30BATENEH O BHIAX IPEJOCTABISIEMBIX OHOIHOTEKOMN YCIIyT;

- o0ecreunTh HayqHYIO OpraHu3amnuio (HOHIOB U KaTaJoroB;

- (opmupoBaTh (GOHIBI B COOTBETCTBHU C YTBEPKAEHHBIMH (eepaTbHBIMU MEPEUHIMH YIEOHBIX
u3fanuii, TpeboBanusM ®I'OC, obpa3oBaTebHBIMU IPOTPaMMaME 00IIE00Pa30BATEIBHOTO YUPEXKICHHUS,
HHTEpecaMu, MOTPEOHOCTAMHE U 3alIPOCAMHU BCEX KATETrOPHIA MOJIh30BaTEeH;

-COBEPIICHCTBOBaTh  MH(popManuoHHO-OuOIMorpaguueckoe u  OuOIMOTEYHOE  OOCIY)KUBAHME
MMOJIL30BaTEIICH

- ofecrneunBaTh COXPAHHOCTH WCIIOJB30BAaHHUS HOCHTENICH HH(POpPMAIMH, HX CHCTEMATH3AIMIO,
pa3MelleHue U XpaHeHue;

- o0ecrieunBaTh pPEXUM pabOTBl B COOTBETCTBHU C IOTPEOHOCTSMH TIIOJIb30BaTeNel W paboTOM
0011e00pa30BaTEIHHOTO YUPEIKACHHUS,

- OTYUTHIBATHCS B YCTAHOBJIIEHHOM IOPSIIKE Ha MEAarormyeckix CoBeTax He pexe 1 pasza B roJ;

- MOBBIIIATH KBATH(PUKAIHIO.

7. IllpaBa u 00513aHHOCTH 10JIb30BaTE el OMOIMOTEKH
7.1. Ilonp3oBaTenu OuOJIMOTEK UMEIOT IIPaBO:




- TOJTy4aTh IOJHYI0 MH(OpManuio o cocraBe OuOIMOTEeYHOro (OHIA, HHOOPMAIMOHHBIX PECypcax H
MIPEeI0CTaBIsAEMbIX OMOIMOTEKOMN yCIyrax;

- TIOJIH30BAThCsl CIIPABOYHO-OMOIHOrpaduIecKumM anmapaToM OHOIHOTEKH;

- IIOJTy4aTh KOHCYJIbTAIlMOHHYIO IIOMOIIb B IIOMCKE ¥ BEIOOPE HCTOYHUKOB HH(POPMAIIHH;

- [IOJIy4aTh BO BPEMEHHOE II0Jb30BaHME Ha a0OHEMEHTE M B YMTAIBHOM YrOJIKE TCYATHHIE M3JAHMS,
ayJMOBHU3yaIbHBIE JOKYMEHTBI U IPYTHe UCTOYHHUKH HHPOPMAITUH;

- IPOJJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMH;

- IOoJy4aTh TeMaTudeckue, (akrorpaduueckue, yTOUHsIOMUE B OUOIMOrpaduuecKue CIpaBKH Ha
ocHOBe (oHIa OUOIHOTEKH;

- Y4aCTBOBATh B MEPOIPUSATHUSX, IIPOBOJUMBIX OHOIUOTEKOA;

- obOpamarbcs JUIsl pa3pelieHUs] KOH(JIUKTHONW CHTyallud K PYKOBOIHUTENIO 00IIeo0pa3oBaTeIbHOIo
YUPENKICHUSL.

7.2. Tlonb3oBareny OUOIMOTEKH O0S3aHbI:

- co0MI0/IaTh MpaBwJIa MOJIb30BaHKS OMOIMOTEKON;

- 6epexHO OTHOCHUTBCS K IIPOM3BEICHUSM Ie4aTh (HE BBIPHIBATH, 3arH0aTh CTPAHHUII, HE IeJIaTh B KHATAX
IIOYEPKUBAHUM, IIOMETOK), MHBIM JOKYMEHTaM Ha Pa3IM4YHBIX HOCUTEISIX, 000PYI0BaHUIO, HHBEHTAPIO;

- TIOJIEPIKUBATH MOPAIOK PACCTAHOBKU JOKYMEHTOB B OTKPHITOM JIOCTYIIE OUOIHOTEKH, PACIIONIOKEHHUS
KapTOYeK B KaTajJorax M KapToTekax;

- II0JIb30BAThCSl IECHHBIMHU U CIIPABOYHBIMH JJOKYMEHTAMH TOJBKO B MOMEIIEHUH OUOIHOTEKH;

- yOemuThCs TpH TONYyYEHHH JIOKYMEHTOB B OTCYTCTBUH Je(eKTOB, a Tpu OOHApyKEHHH
npouHpopMHUpoBaTE 00 3ToM paboTHHKa OuOIMOTEKH. OTBETCTBEHHOCTH 3a OOHApY)KeHHBIE Ne(DEKTHI B
CllaBaeéMBIX JOKYMEHTaX HecET IOCIETHHH I0Jb30BaTelb, BO3BpallaTh JOKYMEHTBI B OHOJHMOTEKY B
YCTaHOBJICHHBIE CPOKH;

- 3aMEHATh JOKYMEHTHl OHOIMOTEKHM B Cllydyae HMX YTpaThl MM IOPYHM PABHOLEHHBIMH JIHOO
KOMIIEHCHPOBATh yiepOd B pa3Mepe, YCTaHOBJICEHHOM IIPAaBUJIAMH TTOJIB30BaHMS OHOIHOTEKOM;

- TIOJHOCTBIO pacCUUTaThcs € OMOMMOTEKONM IO HCTEYeHHHM Cpoka OoOydeHuss WId paboThl B
00111e00pa30BaTEIbHOM YUPEIKICHUH.

7.3. Iopsinok 1noJib30BaHus OMOIUOTEKOH:

- 3anuch oOOydarommxcsi 001eo0pa3oBaTeIbHOTO YUPEXKICHUS B OHOIHOTEKY MPOU3BOAMTCS I10
CIIMCOYHOMY COCTaBy Kjlacca B HHIUBHIYaJbHOM IIOPSJIKE, IEAarOrHYeCKHX ¥ HHBIX PaOOTHUKOB
001me00pa3oBaTEIBLHOIO YUPEXKICHHUSI, POIUTEIICH 00yUYarOIUXCS - I10 MACIOpPTY;

- IepeperucTpans oIb3oBarenae OUOINOTEKH MPOU3BOIUTCS €KETOIHO;

- JOKYMEHTOM, IIOATBEP)KIAIOIIMM IIPaBO IIOJIb30BAHUS OWOJMOTEKOM, SIBJISETCS YHTATEIbCKUMN
dopmysip;

- yhTaTeNbCKU HOPMYIISIp QUKCHPYET ATy BBIAAYH MOJIB30BATENIO JOKYMEHTOB U3 (hoHIa OUOIMOTEKH
¥ MX BO3BpaIlleHUs B OUOIMOTEKY.

7.4. Tlopsanok noJyib30BaHus a00HEMEHTOM:

- MaKCHMaJbHbIE CPOKH I10JIb30BAHMS JOKYMEHTAMH, Y4eOHUKaMHU, YIEOHBIMH IOCOOHMSIMH - y4eOHBIi
rox; ‘

- Hay4YHO-TIOIIyJIIpHasi, II03HaBaTeIbHAas, XyH0XKeCTBeHHas1 iuTeparypa - 10 aueit;

- IEPUOINYECKUE U3/IaHus, U3[JTaHUs TIOBBIIIEHHOTO CIIpoca - 5 JTHei;

- I0JIH30BATENIM MOTYT IPOJUIATE CPOK MOJIB30BaHMS JOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI IPYTHX IOJIb30BATEICH.

7.5. Ilopaok paGoThI ¢ KOMIBIOTEPOM, PACIIOJI0XKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM IIPOU3BOAMTCS COTJIACHO YTBEPXKACHHBIM CaHHUTAPHO-TUTHEHHYECKUM
TpeOOBAHMSIM.




